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In order to take action as a result of reflection, it is crucial to keep track of and organize 
reflections. The first step is often getting thoughts down on paper. Reflection-in-action occurs in 
the moment while teaching. This is often a light-bulb moment about something that could be 
done differently or something new to add. Adaptive teachers generate instructional adaptations 
and instructional moves in the moment, as they are teaching (Parsons & Vaughn, 2021). As a 
teacher educator, I often think aloud about these adaptations and moves in order to model 
responsive teaching.  Here is a list of some ways to keep track of ongoing reflections: 

Reflection-in-action: 

▪ Parking lot - This is a tool that can be used in online classes as well as face-to-face 
instruction. Students are encouraged to add their questions that are "off topic" or when 
they pose a question that we will address later in the class session or in the course, ask 
them to put it in the parking lot. You can also add jottings to the parking lot. The 
parking lot can be used when planning for subsequent class sessions. We always check 
the parking lot at the end of class. 

 

▪ Sticky Notes -  This is a tool that can be used in online and face-to-face classes as well. 
Having brightly colored sticky notes available while teaching or when providing student 
feedback is a way to record in-the-moment ideas. For example, a student may say 
something in class that you want to address directly with that student. Jot down a 
reminder to do so. Stick these on a laptop, desktop, table, and/or in a notebook.  

 



Reflection-on-action: 

▪ Teaching journal- I have kept a reflective teaching journal since January of 2000. Many 
black and white marble composition books are full of these reflections. My reflective 
writing is organized by semester in my journal. I can put in-action reflection sticky 
notes on the appropriate class page and make notes of on-action reflections such as the 
take-aways from end of semester survey data. This includes deeply personal writing 
about my classes and my teaching as well.  

▪ Syllabus Edits-  Throughout the semester record ideas for possible changes directly on a 
copy of the syllabus. This way when writing the syllabus for the next section of the 
course, you have a concrete reminder of the ideas you had throughout the semester.  

 

▪ Course Lead Debrief Discussion Notes - I keep notes when engaging in end-of-semester 
debrief discussions as Course Lead. These suggested changes can be used to modify 
any future sections of the class taught. These recommendations/suggestions can be 
shared with the instructors of other sections of the course. 

 


