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1. Create a YouTube account. Your individual experience may vary as you could already have a 
YouTube account and not even know it. For instance, users with Gmail addresses or Google+ 
accounts will complete different steps than folks starting from scratch. Follow the information at the 
link that is best for you. Pull the big ideas from each section and you’ll be successful.  
 
2. Once your account is created, set up your YouTube username and channel; this info needs to be 
unique. It will be associated with all content you create, so the focus of your course might help you in 
selection. Again, your exact experiences may vary/differ from the screenshots.  
 
 

 

 
3. Set up “Privacy and Sharing” to your liking; the screen should look something like this example. 
You can revisit these settings at any time, so don’t worry if you decide to make a change in the future.  
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4. Once your account is created and privacy settings are to your liking, it is highly recommended that 
you complete the verification process. This will allow you to upload HD content as well as videos over 
15 minutes in length. While we try to keep videos short, being able to upload longer content often 
proves useful so this step is worth it. Click the “Increase your limit.” link to begin the process.  
 

 
 
 
5. Provide your mobile phone number and click “Submit;” you will receive a code via text message:  
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6. Enter the code you receive and click “Verify.”  
 

 

Note: Steps 1-6 only need to be completed once. 
 
 
7. You are now ready to upload content! Click the “Select files from your computer” button or drag and 
drop the files onto the upload arrow in the middle of the window. You can access the upload screen at 
any time by clicking “Upload” or “Video Manager” in the upper right hand corner of the screen when 
logged in to YouTube. Supported file types may be found here.  
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8. Navigate to the file you wish to upload and click “Open.”  
 

 

 
9. YouTube does all the work!  
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10. Change the “Privacy Settings” of your video to “Unlisted.”  
 

 

 
11. Optional: Change the Category of your video to “Education.”  
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12. Further adjust the advanced settings by clicking the “Advanced Settings” tab:  
 

 
 
13. Recommended settings should look like this:  
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14. You are now ready to embed your content in Blackboard Learn! Start by clicking your video’s 
URL:  

 

15. Click the Share tab:  
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16. Click the Embed tab and adjust your settings accordingly. Notice that the size is 640 x 480, “Show 
suggested videos when the video finishes” is unchecked, and “Use old embed code” is checked.  
 

 
 
17. Copy all of the code from the box:  
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18. Navigate to the spot in your Blackboard Learn course where you want to embed the video. Click 
“Build Content” and select “Item” from the dropdown menu:  
 

 
 
 
19. Name your video and click the double chevron to expand the text editing toolbars:  
 

 
 
20. Click the HTML button:  
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21. A new window will open; paste in the code you copied from YouTube and click the “Update” 
button:  
 

 
 
 
22. Click “Submit” within Blackboard Learn, and you’re done! Mason-supported browsers are listed 
here, but Mozilla Firefox seems to have the fewest problems (at the time of this revision) when 
working with media rich content in Blackboard Learn.  
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